	HARI                                                 
	POSITION DESCRIPTION
	7/2021

	TITLE:  Consultant - Certified Tumor Registrar
                
	REPORTS TO: CIS Director


	Under the direction of the Director of Cancer Information Systems, provide professional consulting services in the collection of timely, complete, high quality data by performing activities related to data processing and data quality control for the Rhode Island Cancer Registry


ACCOUNTABILITIES
1. Process case reports submitted to the RICR by reporting facilities using electronic edits and visual review.  Advise Director of recurrent abstracting and coding issues.

2. Consolidate and update individual patient records in the registry system with information received from reporting hospitals and other reporting facilities.  

3. Contact reporting facilities, when needed, to resolve abstracting and coding inconsistencies identified during data processing.

4. Pursue continuing education through participation in educational programs of local tumor registrars’ associations, the North American Association of Central Cancer Registries (NAACCR), and the National Cancer Registry Association (NCRA).

5. Maintain confidentiality and security of patient data stored in the Cancer Information System.

6. Perform other job-related duties as needed or directed.

Accountability/Risk
With the assistance of the Director of Cancer Information Systems, the incumbent will establish a work plan that ensures the availability of timely high-quality data to the Department of Health and other researchers that meet the standards of the North American Association of Central Cancer Registries and the Centers for Disease Control’s National Program of Cancer Registries.

Skill requirements

· Certified Tumor Registrar
· Ability to work with minimal supervision
· Strong computer skills
Other requirements

· Strong communication skills, diplomacy, and attention to detail

· Ability to concentrate on one task for a long period of time

	QUALIFICATIONS
Education: Certified Tumor Registrar
Experience: Demonstrated understanding of the principles of cancer registration, data collection, coding, and follow-up procedures.  Knowledge with Registry Plus Suite of Products preferred.


